CHAPTER 6.00 - HUMAN RESOURCES

TRANSFERS 6.90

Henry County School employees may be reassigned or transferred to any position for which they are
qualified by skill, training, or experience.

A teacher may be transferred within the same school or campus by the Superintendent once per year by
the 20" calendar day after school begins, provided the teacher has the appropriate certification for the
position to which he/she is transferred. Tenured teachers may be transferred to another school without
reduction in compensation to a position for which he/she is certified with the approval of the Board of
Education once per year by the 20 calendar day after school begins.

Non-probationary classified employees may be transferred once per year to any position for which they
are qualified provided that the transfer is without loss of or reduction in compensation, that written
notice of the proposed transfer is issued to the employee not less than (fifteen) 15 calendar days before
a final decision is made, and that the transfer is effective not less than (fifteen) 15 calendar days after
the date of the final decision to transfer.

Probationary employees (certified or classified) may be transferred to a position for which he/she is
certified or qualified that results in a loss of or reduction in compensation. Such transfers must be
effective not less than (fifteen) 15 calendar days after the date of the final decision to transfer.
Employees must be provided notice of the proposed transfer that contains a written explanation of the
effect of the transfer on the employee’s compensation and notice that the employee may object in
writing to the transfer before a final decision is made. Tenured teachers or non-probationary classified
employees involuntarily transferred to a position with less pay shall be provided due process in the
same manner as a proposed termination of employment.
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